[image: Commitment poster for the AHRQ Safety Program for MRSA Prevention: Long-term Care. The poster reads "We are committed to working together to prevent healthcare-associated infections" and includes a spot for signatures of healthcare and facility staff. Other text on this poster includes "rigorous infection prevention practices, such as frequent hand hygiene, proper personal protective equipment, and regular disinfection, help prevent the transmission of germs that cause infections. Skin care is a vital part of the care of our residents. Proper skin assessments, attention when bathing, and promotion of resident comfort are top priorities to prevent skin breakdown and infection." There is a statement that "we are committed to keeping our residents' skin clean, healthy, and safe."]	
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Sincerely: 
(Add signatures here)



Directions for Completing and Displaying the 
Long-Term Care Commitment Poster
How to “sign” the document
Once the document is open in Microsoft Word, click on the blank space under “Sincerely” and you will find a text box (with no fill color or outline). 
Use this text box to include the photographs and signatures of the individuals you believe are important to indicate your institution’s commitment to preventing healthcare-associated infections. If the poster is being displayed in a general area of the facility, consider having executive leadership and other influential leaders (e.g., medical, pharmacy, and nursing administrators) sign it. 
How to add a logo
There are two placement options: 
1. In the signature textbox or 
2. On the footer (next to the AHRQ logo)
1. Add logo to signature box
a. Click in the text box (which has no fill color or outline) located at the bottom right space of the poster. Make sure your cursor is in the box.
b. Go to the “Insert” tab.
c. Click on “Pictures” from the “Insert” tab.
d. A window will pop up so you can search your computer for the logo. Select your logo (.jpg or .png format) and click the insert button.
e. Your logo will appear in the text box.   

2. Add logo to footer (next to AHRQ logo)
a. Open the footer section (either double click in the footer section of the document or go to the “Insert” tab→ select the drop down menu for “Footer”→ and click on “Edit Footer”).
b. Follow steps 2-4 from “Add logo to signature box.”
c. Your logo will appear in your footer. If you want to move the logo image around, click on the logo→ go to the “Format” tab → click on the “Wrap Text” dropdown menu → and select “In front of text.” This formatting with allow you to move the logo freely around the screen.
d. When you are satisfied with the placement of the logo, exit the footer section (either double click outside of the footer area or go to the “Design” tab→ and click the “Close header and footer” button).
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