
Comprehensive Antibiogram Toolkit: Phase 2
Sample Letter of Agreement

Date
Name

Address of Laboratory

RE:
Developing an Antibiogram for [NURSING HOME NAME] 

Dear [insert name]: 

For several years, antibiogram reports have been used in hospitals to address the issue of appropriate antibiotic use; nursing homes are now implementing antibiograms as well. The [NURSING HOME NAME] is planning to implement an antibiogram program as a quality-improvement initiative.
As the executive director of the [NURSING HOME NAME], I am writing to request that you generate an antibiogram report for [NURSING HOME NAME] based on the past 12 months of bacteriological laboratory results that you have processed for us (specifications attached). Please refer to the sensitivity guidelines from the Clinical and Laboratory Standards Institute at http://www.clsi.org . If you do not have the software necessary to compile this report, please provide me with individual culture reports from [NURSING HOME NAME] residents so we can create our own antibiogram. The output of the antibiogram created using either method will display the antimicrobial sensitivities for common organisms by culture source.

This signed letter serves as authorization to generate the antibiogram report or provide individual aggregate culture results to create our own antibiogram. Please confirm this request in writing.
Sincerely,

[Name]

Executive Director

[NURSING HOME NAME]

[NURSING HOME ADDRESS]

[NURSING HOME PHONE NUMBER]
[EXECUTIVE DIRECTOR’S EMAIL ADDRESS]
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